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SPOKANE COUNTY FIRE PROTECTION DISTRICT 8 
 

POSITION DESCRIPTION 

 

FIRE LIEUTENANT 
 

Under direction of the Fire Captain, performs crew supervisory work; is responsible for 

the direction, motivation, training and overall leadership of subordinate employees in 

supervising the effective and efficient delivery of fire, emergency medical, and rescue 

services to the community. The Fire Lieutenant supervises personnel, vehicles, apparatus 

and equipment to accomplish the mission of the Fire District. This position performs all 

other duties as assigned to accomplish the mission of the Fire District. 

 

REPORTS TO:  Fire Captain 

SUPERVISES: The Fire Lieutenant is listed as the supervisor of record for career 

firefighters.  The Fire Lieutenant also supervises, volunteer, part-time, and resident 

volunteer firefighters to his/her assigned station. 

 

PRINCIPLE DUTIES AND RESPONSIBILITIES: 
1. Responds to and directs actions at emergency incidents. 

2. Shall assume command at all incidents when first to arrive or until relieved by a 

senior officer. 

3. Supervises subordinates. 

4. Reviews and evaluates employees’ job performance. 

5. Works within the chain of command relative to day-to-day operations. 

6. Establishes work priorities for the crew. 

7. Schedules work assignments for the crew. 

8. Enforces rules, regulations, SOP and policies and procedures of the Fire District. 

9. Conducts, directs and evaluates training for the crew. 

10. Uses computerized equipment and is responsible for the prompt and accurate 

completion of all reports and records required by the Fire District of personnel 

under his/her command. 

11. Responsible for maintaining good morale and discipline among all personnel 

assigned to their company. 

12. Supervises assigned activities such as hydrant testing, mapping, and pre-fire 

planning within assigned fire management zones. 

13. Assists in public fire education as assigned. 

14. Cooperates with fire investigators in the investigation of fires, and supplies 

manpower and equipment as requested and available. 

15. Assists in planning, scheduling and conducting training and maintenance 

programs, pre-fire planning, water system testing, and such other programs as 

may be required to produce a highly efficient fire suppression and emergency 

medical force. 

16. Conducts or assists in the investigation of fires in assigned areas to determine 

cause or origin. 
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17. Supervises and performs the inspection of residential, industrial, and commercial 

property relative to pre-fire inspection as required. 

18. Supervises assigned personnel in the routine maintenance of apparatus, vehicles, 

equipment, grounds and buildings to ensure that they are in a continual state of 

readiness and safety in accordance with state and Fire District standards.  Is 

responsible for ensuring that buildings, grounds, vehicles, equipment and 

apparatus are clean and presentable to the public at all times. 

19. Takes appropriate action up to the verbal corrective action stage, and thereafter 

recommends appropriate disciplinary action through the chain of command to the 

Fire Chief or their designee.  May take immediate action to temporarily suspend 

personnel if the situation demands such action. 

20. Maintains positive community relations while acting as an ambassador for the 

Fire District. 

21. May assist or manage various projects as assigned. 

22. Develop and create staff reports as assigned.  

23. Performs such other duties as may be assigned. 

 

QUALIFICATIONS 

1. Must be a current full-time career Firefighter, off probation, with a minimum of 

36 months in that position. 

2. Must possess a high school diploma or educational equivalent; A.A.S. degree in 

Fire Command/Administration or Fire Science is preferred. 

3. Must demonstrate knowledge and ability in general fire service and emergency 

medical service subjects and skills. 

4. Must demonstrate aptitude for company command functions and pass 

examinations for same. 

5. Must be capable of, and willing to, assume responsibility for commanding a 

company of fire suppression and emergency medical personnel during routine and 

emergency conditions. 

6. Must demonstrate acceptable skill levels in written and oral communication in the 

English language. 

7. Must have the ability to obtain Instructor Level I  

8. Must have the ability to meet or exceed the requirements of NFPA 1021 Fire 

Officer I, and Fire District 8 standards for the position. 

9. Must be capable of passing a Fire District-required medical examination.  

10. Must demonstrate the ability to remain calm and function effectively during 

periods of extreme stress. 

 

LICENSES AND CERTIFICATIONS: 

1. Must possess a valid Washington State driver’s license and meet the minimum 

requirements as set forth by Fire District policy through a driver’s abstract. 

2. Must possess Washington State Emergency Medical Technician (EMT). 

3. Completion of ICS 100, 200, 700 and 800. 

4. Completion of ICS 300 and 400 within year of appointment. 

5. Desirable of NWCG S-230, 215, 290, 336. 

6. Desirable to obtain Company Officer I within 3 years of appointment. 

 
 


